Health and Safety Policy

Please see Brighton College Dubai Policies and Guidelines

1. Policy Statement

Brighton College Dubai is committed to positively influencing the wellbeing and safety of all who
work for, are taught at and who visit its premises. The College will do this by seeking to embed a
positive culture of sensible risk assessment, encouraging all to report incidents and near misses
and seeking to establish standards that all stakeholders will aspire to.

The College will through positive leadership seek to ensure that those who work at the College
adopt an attitude which aspires to continuing improvement with an open and honest feedback
system where those on site can report any incident or near miss without any fear of reprisal. This
is a policy statement by Brighton College Dubai about its intentions, organisation and
arrangements for the health, safety and welfare for those who work at the College: its employees,
pupils, visitors and contractors whilst on Brighton College Dubai premises and for activities
organised by the College, which take place outside the College.

Brighton College Dubai is committed to the prevention of injury and ill health and to continual
improvements in Health and Safety management. Accident prevention is an essential part of good
management and workmanship; full co-operation and co-ordination between management,
residential, teaching, support staff and pupils is essential in the promotion of health, safety and
welfare at the College.

Brighton College Dubai seeks to ensure the health, safety and welfare of its staff and pupils while
they are at the College and of others who may be affected by their undertakings. The College is
committed to complying with UK and UAE National Minimum Standards including the UK
Health and Safety at Work Act 1974 (HSAWA) and all other applicable legal requirements
including KHDA requirements.

To achieve this, the effective co-operation and coordination of all is essential.
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2. Objectives

Brighton College Dubai has set the following objectives:
® To set and maintain high standards for health, safety and welfare within its laboratories,
classrooms, sports facilities, offices and other premises, as well as activities organised by
the College that take place elsewhere.

® To identify hazards and risks and set in place programmes to remove or reduce any
identified hazards and risks.
To communicate these standards to all employees, staff, visitors, contractors and pupils.
To give all personnel the necessary information, training, instruction and supervision to
enable them to work on site to conduct their day to day activities in a safe manner.

® To ensure dissemination and discussion of information on health, safety and welfare issues
and lessons learned from recent events.

® To develop and encourage health, safety and welfare awareness of employees and visitors.
® To monitor the operation of health, safety and welfare in each house and department.

3. Responsibilities

To try to lessen the likelihood of ill-health, avoid accidents and promote safe and healthy living
places and workplaces, the following responsibilities have been established.

3.1 Board of Governors

The Board of Governors has established the overall culture towards Health and Safety will
nominate one of their number to monitor the implementation of the Health and Safety policy.

The Governors are responsible for:
® Reviewing the Health, Safety and Welfare Policy and ensuring its revision as necessary.
Monitoring the policy’s implementation and setting targets or objectives where
appropriate.
® Addressing any faults or areas of weakness in the policy or its implementation.
Ensuring that the relevant resources are made available to enable the policy to be
implemented.

3.2 Environmental Health and Safety Officer

The designated Environmental Health and Safety Officer is responsible to advise management on
all aspects of Health and Safety.
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Their role includes the following:

Keep up to date with changes to relevant Health and Safety Regulations, Guidance, Codes
of practice and inform managers of those changes

Create, implement and review in a timely manner relevant policies and procedures at both
a strategic and operational level

Carry out regular site inspections, safety audits, assist managers with the writing of method
statements and risk assessments

Propose and implement changes to working practices/policies to comply with legislation
Provide Occupational Health and Safety advice in accordance with current legislation
Ensure that risk assessments are completed by those with responsibility for areas and
activities

Ensure good practice is adhered to and shared between departments

Provide management responsibility for all first aid functions

Compile accident statistics, and report trends to the Health and Safety Committee

Work with Managers on the recognition of any Health and Safety training requirements
Organise staff Health & Safety training

Discuss with Managers the lessons learnt from any issue that have become apparent, and
give advice on any remedial action that should be put in place to avoid a recurrence
Advise and guide on preventive and protective measures relating to fire including
organising fire risk assessments, firefighting and evacuation

Ensure appropriate PAT testing is carried out

Assist with health and safety emergencies

Assist with the Educational Trips Policy

Advise on workplace safety and security including lockdown protocols

Advise on issues relating to violence to staff

Advise on manual handling issues

Advise on slips and trips

Advise on on-site vehicle movements

Assist with selecting and managing of contractors

Liaise with Maintenance who ensure the maintenance and where necessary inspection of
plant and equipment, including LEV systems and fall arrest systems

3.3 Heads of Department and CLT

The Heads of Department and CLT are responsible for:

Communicating College policy on all health, safety and welfare matters within the teaching
environment and their respective work areas.

The practical implementation of all Health and Safety directives.

Ensuring that operations under their control are, conducted without detriment to the
health, safety and welfare of those in the College.

Ensuring that sensible risk management is used in the process of risk assessments and that
inspections regularly take place for the activities and sites for which they have
responsibility, ensuring that records are kept.

Ensuring that all accidents, incidents or near-misses (under their area of responsibility) are
reported, and that a full investigation takes place with appropriate remedial action taken,
where necessary. This should also involve sharing of lessons learned.
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3.4 Safety Representatives

The role of the Departmental Safety Representative is to:

Communicate College policy on all Health and Safety matters within his/her work areas.
Encourage all personnel to be involved in matters of health, safety and welfare.

Assist with the writing of risk assessments

Carry out periodic inspections to identify unsafe equipment, working conditions and
practices along with fire hazards. Reporting anything that has the potential to cause an
accident (near-miss) on the accident form and submitting it to the health and safety
department for investigation and to have the issue rectified whilst maintaining their own
records of any issues reported

Assist with accident investigations.

Consult with heads of departments on all issues of Health and Safety.

Attend and report any matters to the Health and Safety Committee.

3.5 Individual Responsibilities

All employees are required to:

Co-operate and co-ordinate in implementing the requirements of all Health and Safety
legislation, related codes of practice and safety instructions.

Refrain from doing anything which constitutes a danger to themselves or others.
Immediately bring to the attention of their Head of Department/Line Manager or
Departmental Safety Representative or the Health and Safety Manager any situations or
practices which may lead to injuries or ill-health.

Ensure that any equipment issued to them, or for which they are responsible, is correctly
maintained, used and propetly stored, completing regular visual checks on the equipment,
taking any damaged equipment out of action and ensuring that the damaged equipment is
maintained or destroyed ensuring that records are kept.

Report all accidents, incidents, dangerous occurrences and near misses.

Be responsible for good housekeeping in the area in which they are working; in school or
at home.

4. Environmental Health and Safety Committee

The Environmental Health and Safety Committee, chaired by the Head Master and attended by
the nominated Health & Safety representatives, is responsible for:

Identifying all areas of Health and Safety (including legislation) which have policy
implications for all those carrying out activities organised by the College in the teaching
and learning areas, offices, classrooms or on the estates of Brighton College Dubai and
elsewhere.

Evaluating the implications of health, safety and welfare issues for Brighton College Dubai
and their prioritisation with regard to resources and implementation.

Advising the organisation of all matters concerning health, safety and welfare

Feeding back to the Head and respective CLT to ensure awareness of key points

DOWNLOADED AND/OR HARD COPIES ARE UNCONTROLLED

Verify that this is the correct version before use

Brighton College Dubai |



6. Approved by

Monitoring and review

Policy to be reviewed and checked annually by the Head Master.

Head Master on behalf of the College:

Simon Crane, Head Master

Chair on behalf of the Governors:

Mzrs Nilay Ozral, Board Member

Change History Record

Version No. Description of Change Date of Issue

L0 BCUK changed for BCD DJO Sept 2019

In light of Covid-19

2.0 DJO / Headmaster | May 2020
3.0 Update DJO / Headmaster | May 2022
DOWNLOADED AND/OR HARD COPIES ARE UNCONTROLLED 5

Verify that this is the correct version before use
Brighton College Dubai |



Brighton College Dubai Policies and Guidelines

Policy Statement

Brighton College Dubai policies have been developed by the College Leadership Team (CLT) with
input and guidance from the Brighton College network, including Brighton College UK.

Policies reflect current best practice.

At the time of writing, policies aligned with the following:
KHDA Guidance and Guidelines for Private Schools
MOE United Arab Emirates School Inspection Framework
DSIB School Inspection Supplement
The College’s Academic Plan written for KHDA approval
Standards for British Schools Overseas (DfE)
COBIS Accreditation and Compliance

Bloom Education and Bloom Holding policies where applicable

Should any regulations change or develop further, the policies will be reviewed to ensure continued
alignment.

Policy Structure
Policies will show the date of writing and reviews on them. Version control will also be in place.
Should there be an error or inaccurate fact in any policy, a CLT member should be notified.

Policy Development
Policies will continue to be developed as strategic priorities are set.
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